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MMOJIMTUKA
00padoTku nepcoHa bHbIX JaHHBIX MBOY «lllyanunckas CIL»
1. O6uue no0KeHU

1.1. Hacrosimas nosmtuka o0paboTku nepcoHanbHbiX AaHHBIX MBOY «lllyanunckas CILI»
(manee — [MonuTHKa) onpeaesseT e 00paboTKH MePCOHATBHBIX TAHHBIX, KATETOPHH
nepeyeHb 00pabaThIBaEMbIX MEPCOHAIBHBIX IaHHBIX, KATETOPUH CYOBEKTOB, IEPCOHANIbHBIE
JAaHHBIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH X 00paOOTKU M XpaHEHUs, TTOPII0K
YHUUTOKEHHSI IEPCOHATBHBIX TAHHBIX MPU JOCTH)KEHHUH LieTe uX 00paboTKH UK IpU
HACTYIUICHWH MHBIX 3aKOHHBIX ocHOBaHuH B MBOY «lllyanunckast CII» (manee — Illkosa).

1.2. JlokanbHBIE HOPMAaTUBHBIC aKThl U UHBIE JOKYMEHTHI, PETJIaMEHTUPYIONIHE 00padoTKy
NepcoHaNbHBIX JaHHBIX B [1IKkome, pa3padareiBaroTes ¢ yueToM noJioxkeHuid [lomuTukw.

1.3. JleiictBue IlosmTHKKM pacipocTpaHseTcs Ha TIepCOHaIbHBIC TaHHbIe, KoTophle [1Ikomna
o0OpabaThIBaeT ¢ UCHOJIb30BaHUEM U 0€3 UCIIOJIb30BAHMSI CPEACTB aBTOMATH3AIUH.

1.4. B [lonuTHKe UCTIOJIB3YIOTCS CIICAYIONINE ITOHSATHS .

e IEPCOHAJIbHBIC JaHHBIC — JTF00ast HHPOPMAIUS, OTHOCSIIASCS MPSMO WM KOCBEHHO
K OTIPEICICHHOMY WJIH OmpeessieMoMy (pu3nueckoMy ity (CyobekTy
MEPCOHABHBIX JAHHBIX);

e IEPCOHAJILHBIC JaHHBIC, pa3pPEUICHHBIC CYOBEKTOM NEPCOHAIBHBIX JaHHBIX JUIS
pacrpocTpaHeHusl, — IEPCOHAIbHBIC TaHHbBIE, TOCTYI HEOTPAaHUYCHHOTO Kpyra JIHUI
K KOTOPBIM TPEI0CTABIIEH CyOhEKTOM MEPCOHANBHBIX TAaHHBIX MTYyTEM JIa4n
coryiacusi Ha 00pabOTKy MEePCOHANBHBIX TAaHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
MEPCOHATBHBIX JAHHBIX JUISI PACIPOCTPAHEHUS B MOPSIKE, MTPETYCMOTPEHHOM
denepanbHbM 3aKk0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OTEpaTop MepCOHANBHBIX AaHHBIX (omeparop) — [llkoa — FopHIHYECKOE JIUIIO,
CaMOCTOSITEIbHO MJIH COBMECTHO C JAPYTUMH JIMIIaMH OpraHu3yromiee u (Hin)
OCYIIECTBIISIOIIEEe 00PabOTKY MEPCOHANBHBIX JIaHHBIX, OTPEICIISIONIEE IIEITH
00pabOTKK NEPCOHATBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX JTAHHBIX, MOUICKAIUX
00paboTke, AeicTBUs (OMepalnu), COBEpIIaeMbIe ¢ IEPCOHATBHBIMY JTAHHBIMH;



e 00paboTKa MepCOHAILHBIX JAHHBIX — JCHCTBUE (OMepalys) WIid COBOKYITHOCTh
nevictBuii (omeparuii) ¢ mepCOHANLHBIME JJAHHBIMH C HCIIOJIb30BaHUEM U 03
HCII0JIb30BAHUS CPEJICTB aBTOMATU3aLMH, BKJIOYas cOOp, 3aIUCh,
CHCTeMAaTH3alIlMI0, HAKOIJICHUE, XpaHEHHe, YTOUHeHHE (0OHOBIICHUE, U3MCHEHHE),
U3BJICYCHHUE, UCIIOJIL30BaHUE, Niepenauy (pacrpocTpaHeHue, IPeIoCTaBlICHHE,
J0CTYII), 00e3TMYMBaHUe, OJOKUPOBAHUE, YIAJICHUE, YHUYTOXKCHHE;

e aBTOMAaTH3HMpOBaHHasi 00pabOTKa MEPCOHAIBHBIX JaHHBIX — 00paboTKa
[IEPCOHAIBHBIX JAHHBIX C IIOMOILBIO CPE/ICTB BHIUMCIUTEILHON TEXHUKH,

e pacmpoCTpaHEHHE NEPCOHAIBHBIX JaHHBIX — ACUCTBUS, HAlIPABJICHHbIE HA
PacKpbITUE EPCOHAIBHBIX JAHHBIX HEONPEEIEHHOMY KPYT'y JIMII;

e IPEJOCTaBIIECHUE MIEPCOHATBHBIX JAHHBIX — JICHCTBUS, HAIIPABJICHHbIE HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX ONPEAEICHHOMY JIMIY WJIH ONIPEIEICHHOMY KpYTy JIUL;

e OJOKMpPOBaHKE NEPCOHANIBHBIX JAHHBIX — BpEMEHHOE MpeKpalieHne oopadboTku
MePCOHANILHBIX JIAHHBIX (32 UCKIIIOYCHUEM CITydaeB, ecii 00paboTKa HeoOXoauMa
U1l YTOYHEHHS TIEPCOHAITBHBIX JIaHHBIX);

e YHUYTOXXEHHUE MEPCOHAIBHBIX JaHHBIX — IEHCTBUS, B pE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAHOBUTH COJIEpKaHKE NEPCOHAIbHBIX TaHHBIX B
UHPOPMAIIMOHHOW CHCTEME TIEPCOHATIBHBIX TAHHBIX U (MJIH) B pe3yJIbTaTe KOTOPHIX
YHUUTOKAIOTCSI MaTepUaIbHbIE HOCUTENN EPCOHANIbHBIX JaHHbIX;

e 00e3nMYMBaHNE NMEPCOHATBHBIX JaHHBIX — JEMCTBUS, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCIIOJIb30BAHMSI IOTIOJIHUTEIbHON HH(pOpMaLnn
OTIPEJeNIUTh IPUHAJIEKHOCTD MIEPCOHATBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHATBHBIX JaHHBIX;

e MH(OPMAIMOHHAs CUCTEMA NIEPCOHATIBHBIX JAHHBIX — COBOKYITHOCTh
coJiepKaluxcs B 6a3ax JaHHBIX NEPCOHATIBHBIX JAHHBIX U 00ECIIEUNBAIOIINX UX
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTHI M TEXHUYECKUX CPEJICTB;

e TpaHCI'paHUYHAas Iepeadya NepCOHAIbHBIX JaHHBIX — IIepeiadya NepPCOHAIbHBIX
JAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOIO TOCYAapCTBA OPraHy BJIACTH
HMHOCTPAHHOTO FOCYAAPCTBA, HHOCTPAHHOMY (PU3UYECKOMY JIMILY MIIH
MHOCTPAHHOMY IOPUINYECKOMY JIMILY.

1.5. [lIxona kak onepaTop NepCOHANbHBIX JaHHBIX 00s3aHa!

1.5.1. CoGmnronaTh KOH(PHUACHIIMAIBHOCTD MTEPCOHABHBIX TAHHBIX, 4 IMCHHO HE
PacpoCTPaHsATh EPCOHAIBHBIC JAHHBIC U HE TIepeIaBaTh UX TPETHUM JIMIIaM 0€3 COoriacus
CyOBeKTa MEePCOHANBHBIX JAHHBIX WU €r0 3aKOHHOTO MIPEICTABUTEIIS, €CIIH HHOE HE
MPEIYCMOTPEHO 3aKOHOIATEIILCTBOM.

1.5.2. Obecnieunts cyObEKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MTPEICTABUTENISM
BO3MO>KHOCTh O3HAaKOMJICHUS C IOKYMEHTAMH M MaTepHallaMH, COJICPKAIUMH UX
MEPCOHAILHBIE IAHHBIE, €CITM HHOE HE MPEYCMOTPEHO 3aKOHOIaTEIILCTBOM.

1.5.3. Pa3bsacHATh Cy'6’BeKTaM NEPCOHAJIBHBIX NAHHBIX, UX 3aKOHHBIM MPCACTABUTCIIAM
OPUINYCCKHUE ITOCICACTBHUA OTKAa3a MPCAOCTABUTD ICPCOHAJIBHBIC TAHHBIC.

1.5.4. bnokupoBaTh WU yAAISITh HEPAaBOMEPHO 00pabaThiBacMble, HETOUHbIE
NePCOHAIIbHBIE ITaHHBIE TN00 00eceunTh UX OJIOKMPOBAHUE UITH YIAJIEHUE.

1.5.5. IIpexkpatuth 00pabOTKY U YHUUTOXKUTh HJIM 00E3TUUYUTh IEPCOHAIbHBIE JaHHBIE JTH00
o0ecreuynThb npekpalieHue 0opaboTKH U YHUUTOKEHUE UM 00e3TMUMBaHUE MTEPCOHATBHBIX
JAHHBIX TP JTOCTHKEHUH 1IeNTH UX 00pabOTKH.



1.5.6. [IpexkpaTuth 00pabOTKY MEPCOHAIBHBIX JAHHBIX WM O0ECIIEYUTD MPEKpaIleHue
00pabOTKK NEPCOHANBHBIX JaHHBIX B CIy4ae OT3bIBA CYOBEKTOM MEPCOHATBHBIX JaHHBIX
coryacusi Ha 00pabOTKy €ro nepcoHalIbHBIX JAaHHBIX, €CIIM HHOE HE MPEIyCMOTPEHO
JOrOBOPOM, CTOPOHOM KOTOPOTO, BHITOIONIPUOOPETaTENIEM HIIH HOPYUUTEIEM 110 KOTOPOMY
ABIISICTCS CyOBEKT NMEPCOHATBHBIX JAHHBIX, HJIM MHBIM coruianiennemM Mexay Llkonoi u
CyOBEKTOM MEePCOHALHBIX JTaHHBIX.

1.5.7. [lpuauMath Mepbl, HEOOXOIMMBIE U IOCTATOYHBIE IS 00CCTICYCHHS BBITIOJIHEHUS
00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U MIPUHSATHIMU B COOTBETCTBHH C HUM
HOPMAaTUBHBIMU MTPABOBBIMH aKTAMHU.

1.6. llIxona BopaBe:

1.6.1. CaMoCTOSITENTHHO OIIPEEISATh COCTAaB U TIepeueHb Mep, He0OOXOAMMBIX U I0OCTATOYHBIX
11st 00eCTIeYeHNs BBITIOTHEHHS 00SI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U NMPUHSTHIMH B
COOTBETCTBUH C HUM HOPMATHBHBIMH ITPABOBBIMH aKTaMH, €CITH HHOE HE TPEAYCMOTPEHO
3aKOHOJIATEITLCTBOM O TIEPCOHAJIBHBIX JaHHBIX.

1.6.2. Vcnonp30BaTh epCOHANBHBIE JAHHBIE CYyOhEKTOB IIEPCOHAITBHBIX TAHHBIX 0€3 MX
corjacusi B ciaydasiX, IpelyCMOTPEHHbIX 3aKOHOJaTE€IbCTBOM.

1.6.3. [IpenocTaBiaTh epCOHANBHBIC JAHHBIE CYyOBEKTOB TIEPCOHANBHBIX TaHHBIX TPETHUM
JIMLaM B CIIy4dasX, IPeLyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. [Topyunts 00pabOTKY MEPCOHANBHBIX JAHHBIX APYTOMY JIMITY C COTJIACHS CYObEKTa
MIEPCOHATBHBIX JAHHBIX, €CITH WHOE HE MPEIyCMOTPEHO (eepatbHBIM 3aKOHOM, Ha
OCHOBAHHH 3aKJIFOYAEMOTO C 3TUM JIUIIOM J0TOBOpa. JInIo, ocymiecTBisoniee 00padboTKy
MEPCOHATBHBIX JAHHBIX 10 TopydeHHto [1Ikombl, 00s513aHO cOOMIOIATh IPUHIIUTIBI U IPaBHJIA
00pabOTKN MEPCOHANIBHBIX TAHHBIX, MMPEYCMOTPEHHBIE 3aKOHOM, COOJTI0IaTh
KOH(UICHIIMATBHOCTh MIEPCOHABHBIX TAHHBIX, IPUHHUMATh HEOOXOJMMBIE MEPHI,
HaIpaBJICHHBIC HA 00ECIICYCHUE BBITIOJTHEHUS 00S3aHHOCTEH, TIPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHMKH, COBEPIIICHHOJICTHUE YJAIIHECs], POTUTEIN HECOBEPIIEHHOJICTHUX
yUaIIuXCsl, HHbIE CYOBEKTHI MIEPCOHATBHBIX JAHHBIX (Haiee - CyObeKThI IEPCOHATBHBIX
JaHHBIX) 0OSI3aHbI:

1.7.1. B cnyuasix, npeayCMOTPEHHBIX 3aKOHOIATEIbCTBOM, IIpenocTaBisaTh Lkoe
JIOCTOBEPHBIC TIEPCOHATILHBIC JTAHHBIC.

1.7.2. Ilpu u3MeHeHuu NepCOHANBHBIX JAHHBIX, 0OHAPYKEHUU OMIMOOK MM HETOYHOCTEH B
HUX HE3aMeUTHTEIBHO coo0mars 00 atoMm Lkoure.

1.8. CyObeKThI IepCOHANbHBIX JIaHHBIX BIIPaBE:!

1.8.1. llony4ats HHpOpMaIHIO, Kacarollytocs 00pabOTKH CBOMX NEPCOHANBHBIX IaHHBIX,
KpOMe ClIy4yaeB, KOI'/ia TaKO! JI0CTYIl OTpaHu4eH (pefepaaIbHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBath oT ILIKOJBI YTOUYHUTH NEPCOHATIBHBIE JAHHBIE, OJIOKMPOBATh UX WU
YHUYTOXKHTh, €CIIH NEPCOHAIIbHBIE IAHHBIE SIBJISIOTCS HETIOJHBIMHU, YCTapPEBIIUMH,
HETOYHBIMH, HE3aKOHHO TOJIYYCHHBIMH WJIH HE SIBJISIOTCS HEOOXOIUMBIMU JUTS 3asiBIICHHON
e 00paboTKH.



1.8.3. lonoaHUTh NIepCOHANbHBIE JAHHBIE OLIEHOYHOTO XapaKkTepa 3asiBICHUEM,
BBIPAXKAIONIUM COOCTBEHHYIO TOUKY 3PCHHUS.

1.8.4. O6xanoBars aeiictBust unu 6e3neiicteue 111koapl B yIIOJHOMOUYEHHOM OpraHe 1Mo
3aIUTE MPaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX WIH B CyIeOHOM MOPSIIIKE.

2. HpaBOBBIe OCHOBaHHus oﬁpaﬁoTkn MEPCOHAJIBHBIX JTAHHBIX

2.1. [IpaBOBBIMU OCHOBAHUSAMHU 00PaOOTKH MEPCOHATBHBIX JaHHBIX B LlIKkoute sBisroTest
YCTaB ¥ HOPMATUBHBIE IIPABOBBIC AKTHI, ISl UCIIOJHEHUS KOTOPBIX U B COOTBETCTBUH C
koTopbiMu 11Ikosa ocyiiecTBisier 06pabOTKy IEPCOHANBHBIX JaHHBIX, B TOM YHCIIE:

e TpynoBoil KOJAEKC, UHBIE HOPMATUBHBIE MTPABOBBIC aKTHI, COACPIKAITUE HOPMBI
TPYIOBOTO MPaBa;

e BIo/UKEeTHEIN KOJEKC,

e HajoroBEIil KOJEKC,

e ['paxxpgaHCKHIl KOJIEKC;

o CeMeHHBIN KOJIEKC,

o ®epepanpHbiii 3ak0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBannu B Poccuiickoit
denepanum» U MPUHATHIE B COOTBETCTBUHM C HUM HOPMATHUBHBIE TTPABOBBIC AKTHI;

e COLMAJBHOE, MEHCHOHHOE U CTPAXOBOE 3aKOHOIATENBCTBO Poccuiickoi
®denepanuu;

e 3aKOHOJIATEJLCTBO B c(hepe OE30TacCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKON
3aIIUIIECHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHHUSIMH 00pa0OTKHU MEPCOHATBHBIX MaHHBIX B [1Ikome Takxke
SIBJISIFOTCS JIOTOBOPBI ¢ PU3NICSCKUMH JIMIIAMH, 3asIBJICHUs (COTIACHsl, JOBEPECHHOCTH)
yUaIUXCs ¥ poauTeseH (3aKOHHBIX MPEICTaBUTENCH) HECOBEPIICHHOICTHIX YUaIIUXCH,
corJyiacus Ha 00pabOTKy MepCOHATBHBIX JTaHHBIX.

3. Ilesin 00pabdOTKH MEPCOHATbHBIX JAHHBIX, HX KATETOPUH U NepedyeHb, KATeropuu
Cy0OBbEKTOB, EPCOHAIbHbIE TaHHbIE KOTOPBHIX 00PadaThIBAIOTCS, CIIOCO0BI, CPOKH MX
00padoTKHU U XpaHeHHUs, OPSI0K YHHUTOKEHH S NePCOHATbHBIX JAHHBIX

1. Heanb 00pabOTKHU: OpraHu3anusi 00pa3oBaTeIbHOM 1eATEJLHOCTH MO
0o0pa3oBaTeJIbHBIM POrpaMMaM HAYAJbHOI0 00111ero, OCHOBHOT'O 001Eero M CpeIHero
0011ero oopa3oBaHus, J0NMOJHUTEIbHBIM 001I€00pPa30BaTEIbLHBIM POrpaMMam

Kareropuun [TepconanbHbIC TaHHBIE CrenmanbHbIE

JTAHHBIX JIaHHbBIE

[TepeueHn e (baMmIus, UMsI, OTYECTRO; CBeicHUS O COCTOSTHUHM 3/I0POBBS
JTAHHBIX e TIOI,

e TPaXIAHCTBO;

e JIaTa M MECTO POXKICHHUS;

e wu3o0Opaxenue (pororpadus,
BHUJIEO);

e TACIOPTHBIC JaHHBIC,

e aJpec PErucCTPaIy MO MECTY
KHUTEIbCTBA;

e anpec (HaKTHIECKOTO
NPOKUBAHHS,




e KOHTAKTHBIC JAHHEIC,

e WHJIUBHUIYaAILHBIA HOMEP
HaJIOTOIIATEIbIINKA,

e CTPaxoBOW HOMED
WHIUBUAYAITBHOTO JTUIIEBOTO
cuera (CHUJIC);

e CBeJleHUA 00 yCIIeBaeMOCTH
oOyuarolierocs u Apyrue
CBEJICHUs, 00pa3yromuecs B
IPOIECCe peann3aIuu
00pazoBaTebHON
MIPOTPaMMEI,

e HHBIC NIEPCOHAIBHBIC IAHHBIE,
MIPEIOCTABIISICMbBIC
(DUBUYECKUMH JIUIIAMH,
HEOO0XOUMBIE JIJIsI
3aKJIFOUCHUS U UCTIOJTHEHUS
JIOTOBOPOB, HCITOJTHCHUS
HOPM 3aKOHOJIATEILCTBA B
cthepe obpazoBanHms

Kareropun OOyuaroruecs, uX poauTenu (3aKOHHBIE TTPEICTABUTEIIHN)
CyOBEKTOB
Croco0sn1 ABTOMaTH3MpOBaHHasE 00pabOTKa U O3 CPEICTB ABTOMATU3AIIUH, B TOM
00paboTKu qucIie:
e TIOJYYCHHE NMEPCOHATBHBIX IAHHBIX B YCTHOM M MMUChMEHHOM
(hopMe HEMOCPEACTBEHHO OT CYOBEKTOB TIEPCOHABHBIX JTaHHBIX;
e BHECCHHS MEPCOHAIBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPBI U
UH(GOPMAITMOHHBIEC CUCTEMBI M IOKyMEHTHI [1IK0JIbI.
Cpoku B teuenwue cpoka peanusaiii 00pa3oBaTeIbHON IPOTrPaMMBI
00paboTKn
Cpoku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOH JIeNl B 3aBUCUMOCTH OT
XpaHCHHS THUIIA TOKYMEHTa, B KOTOPOM COJIEPXKATCS IEPCOHAIBHBIC TAaHHbIC
[Topsiox B cootBetcTBuu ¢ [TopsiakoM yHUUTOXKEHHUS U 00E3THUNBaAHUS
YHUYTOXKCHHUS | IEPCOHATBHBIX MaHHBIX [1IKOJIbI B 3aBUCUMOCTH OT THTIA HOCHTEJISI

ICPCOHAJIBHBIX JaHHBIX

2. llesab 00padoTKHU: BbINOJTHEHHS (PYHKIMIA M MIOJHOMOYHIT padoToaarens B
TPYAOBBIX OTHOIICHUSIX, B TOM YHCJ¢ 00S3aHHOCTEH 0 OXpaHe Tpyaa

Kareropun IlepcoHanbHbIE JaHHBIE Crnennanshusle | buomerpuueckue
JAHHBIX NIEPCOHANIBHBIE | IEPCOHAJIBHBIE
JTaHHbIE JTaHHbIE
Ilepeuenn e (pamunus, UMs, OTUECTBO; Ceenenus o N3006pakenue Ha
JAHHBIX e TIOJ; COCTOSIHUU doto u
e TPaXJAHCTBO; 3/10pPOBbS BU/JICO3AIIHCH,




e JlaTa M MECTO POXKJICHUS,

e wuzoOpaxenue (pororpadus);

e TIACTIOPTHHIC JIAHHBIC;

e aJIpec pErucTpaIuu Mo MeCTy
KUTEIIbCTBA;

e anpec (paKTHUECKOTO
IPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e WHJIUBHUIYATLHBIA HOMEP
HAJIOTOILIATEIbIIHNKA,

e CTPaxoBOW HOMED
WHIUBUAYATBHOTO JTUIICBOTO
cueta (CHUJIC);

e cBeeHUd 00 00pa3oBaHuy,
KBaTM(UKAIIIH,
npoecCuoHaIbHON
MOATOTOBKE W TIOBBIIIICHAH
KBaTM(UKAIIH,

e CceMeHMHOe MOoJI0KEHHE,
HaJIM4ue JeTei,
POJICTBEHHBIC CBSI3H,

e CBEJIEHUA O TPYAOBOM
JESITEILHOCTH, B TOM YHCJIC
HAJIMYKE TOOLIPEHUM,
HarpaxJIcHUH U (WIIK)
JMCIUTUTMHAPHBIX
B3BLICKAHUU;

e JIAaHHBIE O PETHCTPALIUU
Opaka,

e CBEJCHHS O BOMHCKOM y4eTe,

e CBEJCHHS 00 MHBAIMIHOCTH;

e CBeJCHHUS 00 ylepKaHuu
AIMMEHTOB,;

e CBEJCHHS O JIOXOJIE C
NpebIAYIIEro MEcTa
paboTHI,

e HHBIC IEPCOHAIILHBIC IAHHBIC,
Hpe0CTaBIIIEMbIC
pabOTHHKAMU B
COOTBETCTBHUH C
TpeOOBAaHUSAMH TPYAOBOTO
3aKOHOJATEThCTBA

MOJTYYEHHBIX C
KaMmep
HAOIIOIEHUS

Kareropun PaboTHHKH, KaHAUIATH Ha PabOTy (COMCKaTEsH)

CyOBEKTOB

CriocoOsr ABTOMaTu3MpoBaHHast 00pabOTKa U Oe3 CPEJCTB AaBTOMATU3AIINH, B TOM
00paboTku qHCle:

e TOJY4YEHHE NIEPCOHANBHBIX JAHHBIX B YCTHON U MUCbMEHHOMU
(hopmMe HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;




e BHECCHMS IIEPCOHAIBHBIX JaHHBIX B )KYPHAJIbl, pEECTPHI U
MH(POPMAIMOHHBIE CUCTEMbI M JOKYMEHTHI LIIKoIbI

Cpoxku B teueHune cpoka neicTBUA TPYIOBOIrO J0T0BOpPA. ISl KaHAUAATOB — B

00paboTkH TEYEHHUE CPOKa, HEOOXOIMMOTO /ISl PACCMOTPEHUS KaHIUIATyPhI U
3aKJIFOYEHUS TPYAOBOIO JOTrOBOpa

Cpoku B teueHune cpoka, yCTaHOBIIEHHOIO HOMEHKJIATYPOU JIe1 B 3aBUCUMOCTH OT

XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COJIEPIKATCS IEPCOHAIBHBIE JaHHbIE, B TOM
YHCIIe B COCTaBe JMYHBIX Aen — 50 jer

[Topsnox B cootBerctBuu ¢ [Topsiakom yHUUTOKEHHS U 00€3TMUMBAHUS

YHUUTOKEHMSI | IEpCOHANbHBIX JaHHBIX [LIKOJIbI B 3aBUCUMOCTH OT TUIIA HOCUTEIS

NMEPCOHAJIBHBIX JAHHBIX

3. Ileab 00padoOTKH: peaau3anus rpaxIaHCKO-TIPABOBBIX JI0TOBOPOB, CTOPOHOIA,
BBITOIONPHOOpeTaTE/IeM HJIH MoJIyuaTeieM KOTopbix siBisieTcs Ilkona

Kareropun [IepconanbHble TaHHBIE
JTaHHBIX
[epeuenn e (pammnms, UMs1, OTUECTBO;
JTAHHBIX e TIIaCIOPTHEIC JTAHHEIE;
e ajpec peructpanuu u (Win) (akTHIECKOTO MPOKUBAHHS;
e KOHTaKTHbBIC TaHHBIE,;
e HHIWBHIyaJbHBIH HOMED HAJIOTOIJIATEIBIINKA,
e HOMEp PacYeTHOTO CYETa,
e HOMep OAaHKOBCKOM KapThI,
e HHBIC IEPCOHATIBLHBIE TAaHHBIE, TPEIOCTABISIEMbIC (PU3NICCKUMU
JMIIaMH1, HEOOXOAMMBIE YIS 3aKITIOYCHUST U UCTIOJTHCHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpBHI, CTOPOHBI IOTOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTu3MpoBaHHast 00pabOTKa U 0e3 CPEJCTB aBTOMATU3AIINH, B TOM
00paboTku qucie:
e TMIOJIyYCHHE NEPCOHABHBIX JJAHHBIX B YCTHON M MUCHhbMEHHOM
(hopMe HEeMOCPEICTBEHHO OT CYOBEKTOB MEPCOHAILHBIX JJAHHBIX;
e BHECCHUS MEPCOHAIBHBIX JTAHHBIX B )KYPHAJIbI, PEECTPhI U
UH(POPMAIMOHHBIC CUCTEMbI U JOKYMEHTHI L1IkobI
Cpoku B Tedenue cpoka, HEOOXOMMOTO AJIs1 UCTIOJTHEHUS 3aKIIFOYEHHOTO
00paboTku JIOTOBOPA
Cpoku B Tedenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpO JIesl B 3aBUCUMOCTH OT
XpaHCHUS TUIA JOKYMEHTa, B KOTOPOM COJIepKaTcs epCOHATbHbIE TaHHbIE
IMopsinox B cootBerctBuU ¢ [lopsaxoM yHUUTOXKEHUS 1 00€3TMUNBAHUS
YHUYTOXKCHHUS | IEPCOHAIBHBIX MaHHBIX [1IKOJIbI B 3aBUCUMOCTH OT THIIA HOCHTEJISI

NEPCOHAJIBHBIX JAHHBIX




4. Ilean 00padoTku: o0ecnieyeHne 0e30MACHOCTH

Kareropuun IIepconanbHble JaHHBIE

JAHHBIX

IIepeuyenn e (pamumnms, UMs, OTUECTBO;
JAHHBIX e IIaCIIOPTHBIC JJAHHBIC;

e ajpec peructpaiuu ¥ (Win) GakTHIECKOTO MPOKUBAHHMS;
e KOHTAKTHBIC JaHHBIC

Kareropun [TocetuTenu ko

CyOBEKTOB

Crioco6s1 ABTOMaTH3MpOBaHHasi 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIIUH, B TOM
00paboTKu 507 () (S

e TMIOJIyYCHHUE MEPCOHABHBIX JAHHBIX B YCTHOM Y MUCbMEHHOU
(hopme HEMOCPECTBEHHO OT CYObEKTOB MEPCOHABHBIX JIAHHBIX;

e BHECEHHMS MEPCOHAIBHBIX JAHHBIX B )KYpPHAJIbI, PEECTPHI U
MH(POPMAITMOHHBIE CUCTEMBI B TOKyMEeHTHI [1Ik061

Cpoxnu B teuenne neproaa HaxoXkKACHUS NOCETUTEN HAa TeppuTopur 11IKOIBI

00paboTKn

Cpoku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH Je B 3aBUCUMOCTH OT

XpaHEHUs TUTA JOKYMEHTa, B KOTOPOM COJepXKaTcsl IEpCOHATIbHbIE JAaHHBIE, B TOM
yucie MuHUMYM 30 THEH B OTHOIIEHUH 3aIUCEH Kamep
BUACOHAOIIONECHNA

[Topsnok B cootBercTBuM ¢ [lopsimkoM yHHUTOXEHUS U 00€3THIUBAHUS

YHHUYTOXCHUA | ICPCOHAJIBHBIX JaHHBIX IIIkomBI B 3aBUCHMOCTH OT THUIIA HOCHTEIS
IEPCOHAIBbHBIX TaHHBIX

4. YcaoBusi 00padoTKH MEPCOHATbHBIX TaHHBIX

4.1. llIxoJa ocymiecTBIsAET COOp, 3aMKUCh, CHCTEMATH3allUI0, HAKOTUICHHE, XpaHCHHE,
yrouHeHnue (0OHOBIICHHE, M3MEHCHHUE), H3BJICUCHHE, HCIIOIb30BAHKE, IEPeaady
(pactipocTpanenue, MpeAOCTaBICHUE, OCTYI), 00e3InYnBaHKe, OJTOKHPOBAHHUE, YIaTCHUE U
YHUUYTOKEHHE IEPCOHAIBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOIATEILCTBOM O
MePCOHANBHBIX JTAHHBIX U JIOKAJIbHBIMA HOPMATUBHBIMHU akTaMu [1IkoJbl.

4.2. Bece nepconanpsHble nannble 11Ikoma nomydaer ot cyObekTa epcoHaIbHBIX JaHHBIX, a B
cllyyasiX, Korja cyObeKT MepCOHANbHBIX JAHHBIX HECOBEPILICHHOJIETHHUM, — OT €ro poJuTeNneit
(3aKOHHBIX TpeCTaBUTEICH).

4.3. [Tonnyuenue o 06pabOTKy MEPCOHANBHBIX IAHHBIX, PA3PEIICHHBIX CYOBEKTOM
NEePCOHATBHBIX JAHHBIX JUIs pacnipocTpanenus, Lllkomna ocymiecTBiseT ¢ coOmoieHueM
3allpeToB M YCIOBUH, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4, lllkona oOpabaThIBaeT NepcoOHAIbHbBIE TaHHbIE!

e 0€3 UCIIOJb30BaAHUS CpE€ACTB aBTOMATH3AlIMH,



e C HCMOJB30BAHUEM CPEJICTB ABTOMATHU3ALMHU B IPOrpaMMax M MH(OPMAIIMOHHBIX
cucremax: «1C: 3apmnara u kaaps», «1C: bubnuorekay, « QNeKTPOHHBIN KypHAI
u qHeBHUKY, «[Ipoxoa u nuranue», ®PI'UC «Mos mkoay.

XpaHeHue NepCOHABbHBIX TaHHBIX:

4.5.1. [lIkona XpaHUT NEPCOHANIbHBIE IAHHBIE B TEYEHUE CPOKA, HEOOXOIUMOTO JUIst
JTOCTHOKCHHS 1eJIel nX 00paboTKH, a TOKYMEHTHI, COJIepKalllie MepCOHAIbHBIC TaHHBIEC, — B
TEUEHUE CPOKA XPAHEHHUS TIOKYMEHTOB, TPEIYCMOTPEHHOTO HOMEHKIATYPOU JIeJI, C YIETOM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepcoHanbHBIE TaHHBIC, 3aUKCHPOBAHHBIC HAa OyMa)KHBIX HOCUTEIISX, XPAHSTCS B
3anupaeMsbIxX 1Kadax 100 B 3aIUPAEMbIX TOMELIEHUSX, JOCTYI K KOTOPBIM OTPaHUYEH.

4.5.3. TlepconanbHbIe TaHHBIC, 00pabaThIBaEMBbIC C UCTIOIH30BAaHUEM CPEJICTB
ABTOMATHU3allUM, XPAHATCA B TAKOM IMOPAAKE U HAa YCIOBUAX, 4TOOBI HCKJIIOYUTH
HETPAaBOMEPHBIN WM CITy4ailHBIN JOCTYI K HUM, YHUUTOXKEHUE, U3MEHEHHE, OJIOKUPOBAHUE,
KOMMPOBAHUE, MTPEAOCTABIICHNE, PACTIPOCTPaHEHNE TIEPCOHATLHBIX JIAHHBIX, a TAK)KE UHbBIE
HCIIPAaBOMCPHBIC )Iel\/'ICTBI/ISI B OTHOIICHUU NIECPCOHAIBHBIX JaHHBIX.

4.6. JIuna, 0OTBETCTBEHHBIC 32 00pa0OTKY MepCOHATLHBIX JaHHBIX B [lIKkoite, mpekparmarT ux
o0OpabaThIBaTh B CIEAYIOUINX CIyJasiX:

e JIOCTUTHYTHI IIeJTH 00pabOTKH NMEePCOHAIBHBIX JaHHBIX;

e HCTEK CPOK JICHCTBHS coriacus Ha 00pabOTKy MepCOHAIBHBIX TAaHHBIX;
e 0TO3BaHO corjacue Ha 00pabOTKy MEePCOHAIBHBIX TaHHBIX;

e 00paboTKa MEepCOHABHBIX JJAHHBIX HETIPAaBOMEPHA.

4.7. Ilepenada nepcoHaNbHBIX JaHHBIX:
4.7.1. lllkona oGecriedynBaeT KOHPUIACHIIMAIBHOCTD MEPCOHAIBHBIX JTaHHBIX.
4.7.2. lllkona mepemaeT NepCcoOHAIbHBIC TaHHBIC TPETHUM JIMIAM B CICAYIONIUX CITyJasX:
e CYOBEKT MEPCOHAIBHBIX JAHHBIX JaJl COTJIacHe Ha epeady CBOMX JaHHBIX;
e T1iepeaTh JaHHbIC HEOOXOIUMO B COOTBETCTBUHU C TPEOOBAHHUSIMHU 3aKOHOIATEIbCTBA
B pPaMKax YCTaHOBJICHHOM MPOIICITYPHI.

4.7.3. llIxoa He OCYIICCTBJIACT TPAHCTIPAHUYHYIO IIEpeaavy NEPpCOHAJIbHbIX TaHHBIX.

5. AKTyaJamu3anus, MClipaBjieHue, ylajleHne 1 YHHUTOKeHHe NMePCOHATbHBIX JaHHBIX,
OTBeThI HA 3aNPOCHI CYObEKTOB NMEePCOHATbHBIX JAHHBIX

51.B cJIydac npeaoCTaBJICHHUA Cy'6’beKTOM MEPCOHAJTIbHBIX NAHHBIX, €T0 3dKOHHBIM
NpeACTaBUTCIIEM (I)aKTOB O HCIIOJIHBIX, YCTAPCBIINX, HCAOCTOBCPHBIX NJIM HE3AKOHHO
MOJIYYCHHBIX IEPCOHAJIIBHBIX JaHHBIX [IIkona AKTYAJIM3HUPYECT, UCITPABIIACT, 6J'IOKI/IpyeT,
YAAACT UKW YHUYTOXKACT UX U YBEAOMIISICT O CBOUX JIENCTBUAX CY6’beKTa NEPCOHAJIBHBIX
JaHHBIX.

5.2. HpI/I JOCTHIKEHUM 1Ienei O6pa6OTKI/I MNEPCOHAJIBHBIX NAHHLIX, a TAKKC B CJIIy4ac€ OT3bIBa
CY6’LCKTOM NEPCOHANIBHBIX NAHHBIX COTJIACHUs Ha 06pa60T1<y MNEPCOHAJIBHBIX JAaHHBIX



MepCOHANbHBIC JAHHBIE MOJICKAT YHUUTOXKEHHUIO, €CITM MHOE HE TIPEIyCMOTPEHO JOTOBOPOM,
CTOPOHOI, TMoJTydaresieM (BBIr0OJOIPUOOpETATENIEM) TI0 KOTOPOMY SIBIISICTCS CYOBEKT
MEePCOHANIBHBIX JAHHBIX.

5.3. YHUuTOXKECHUE TOKYMEHTOB (HOCUTEIICH), COJICPIKAIINX IEPCOHAIIbHBIC JaHHbIE,
IIPOU3BOJUTCS B COOTBETCTBUHM C [lopsiikOM YHUUTOXKEHUS U 00€3IMYMBaHUS IEPCOHAIBHBIX
naHHbIX [IIKO0JIBI B 3aBUCMMOCTH OT THIIA HOCUTEINS EPCOHAIBHBIX JaHHBIX, B TOM YHCIIE
IIyTEM U3MEJIbYEHUS LIPEAEPE, CTUPAHUS WIK (POPMATUPOBAHUS 3JIEKTPOHHOTO HOCUTEIIS.

5.7. Ilo 3ampocy cyObeKTa nepcoHaIbHBIX JaHHBIX WU €r0 3aKOHHOTO MPEICTABUTEIS
[Ikomna coobmmaer emy nHopmaruo 00 00pabOTKe MEPCOHATBLHBIX JTAHHBIX CYyOBhEKTa B
CPOKH U B IOPAAKE, YCTAHOBJICHHOM 3aKOHOM.
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